
ANNEXURE-I 
Terms & conditions for cleaning/ sweeping jobs for Kendriya Vidyalaya NO.1 AMBALA. 

DsUnzh; fo|ky; ] अम्बाला छावनी  esa lkQ&lQkbZ ds fy, fu;e ,ao 'krsZ A 

 
1. Name of the K.V.    Kendriya Vidyalaya NO.1 AMBALA 

 dsunzh; fo|ky; dk uke         dsUnzh; fo|ky;] अम्बाला छावनी  
2. Address/ Location of the building      Near Patel Park, Ambala ,Pin-133001    

              irk ,oa Hkou dh fLFkfr    पटेल पार्क  अम्बाला छावनी रे् पास   

 
3. Area of the building including open space As on site. (As per Para 2-A of Tender 
Agreement 

 Hkou dk {ks=] ckgjh {ks= lfgr   tSlh Hkou dh fLFkrh(टेंडर फॉर्क रे् पैरा २-अ) 
 
4.          No. of days during the month for which the services are required.                     
All days except Sundays & Gazetted holidays & Other School holidays Unless otherwise required 

on written  requisition. Charges for cleaning / Sweeping etc. on holiday(s) whenever required will 

be payable otherwise not. 
        
ekl ds fnuksa dh la[;k ftlesa lsok dh vko’;drk gksxh &        
jfookj] jktdh; vodk’k ,ao fo|ky;  ds vU; vodk’kksa ds vfrfjDr lHkh fnu A ;fn bu vodk’kkas esa Hkh                              

vko’;drk gqbZ rks fyf[kr ek¡x ds vk/kkj ij lsok,a yh tk,xh o lkQ&lQkbZ ds dk;Z dk Hkqxrku fd;k tk,xk vU;Fkk ugha 

A 

       
A SCOPE OF WORK 
dk;Z dk {ks= 

Daily work:from 7.00 am to 12.30 pm & 1.30 pm to 4.00 pm or as may be decided by the Vidyalaya 
izfrfnudk;Z & izkr% 7%00 cts ls e/;kUg 12%30 rd ,ao e/;kUg 1%30 ls lk;a 4.00 rd ;k fo|ky; }kjk fu/kkZfjr le; A 

Sweeping of entire area of the Vidyalaya building & surrounding of building and collection of all 
waste material and disposal of the same as per instructions of the Principal. 
fo|ky; & Hkou ds leLr {ks= dh lQkbZ o Hkou ds ckgjh Hkkx dh lQkbZ ,oa csdkj dh fc[kjh phtksa dks bdV~Bk djuk ,oa 

izkpk;Z }kjk fn, x, funsZ’kksa ds vuqlkj fuLrkj.k djuk A 

Cleaning of the floor area with wet floor dusters & detergent, disinfectants etc. once in the morning 
before opening of the Kendriya Vidyalaya & thereafter every 2 hours specially in areas like corridors, 
stairs & reception etc., spray of flit etc. in the rooms for keeping the rooms free from mosquitoes, 
flies etc. 
fo|ky; Hkou dh Q’kZ dks xhys iksaNs ls o fMVjtsUV] fQukby vkfn ls fo|ky; [kqyus ls iwoZ izkr% lkQ djuk vkSj izR;sd nks 

?k.Vs esa dkjhMksj] lhf<+;kWa ,oa vkxUrqd d{k dks blh izdkj lkQ djuk] dhV ekjus dh nok dk fNM+dko] dejksa dks Hkh 

ePNj&eD[kh jghr djus ds fy, nok fNM+dko A 

Cleaning & washing of toilets & urinals using deodorants, detergents and disinfectants once in the 
morning and again in the afternoon or as may be specified by the Principal. 
VkWa;ysV o ;wfjuy dks ,d ckj izkr% fQuk;y] fMVjtsUV ,oa jksxk.kq jfgr djus okyh nokvksa ls lkQ djuk o /kksuk rFkk iqu% 

e/;kUg i'pkr~ lQkbZ ;k izkpk;Z }kjk fo’ks"k :i ls fpfUgr le; esa lQkbZ djuk A 

Cleaning of carpets, durries etc. 
dkjisV] njh vkfn dh lQkbZ A                                                             

In case of shortage of water or non-availability of water, bringing water from outside for cleaning. 
;fn ikuh dh deh ;k vuqiyC/krk gks rks ckgj ls ikuh ykdj lQkbZ djuk A 

Sweeping & cleaning of open areas, roads, passage, lawns etc. within the boundary of the Kendriya 
Vidyalaya. 
fo|ky; ifjlj esa [kqys {ks=] lM+ds] miiFk] ykWau vkfn dh lkQ&lQkbZ /kqykbZ vkfn A 

regular dusting/cleaning of furniture (table & chair) & equipments, telephones, book cases, filing 
cabinets, almirahs and doors and windows in class-rooms, all other rooms & other spaces of the 
Vidyalaya everyday before opening of the Vidyalaya. 

fo|ky; [kqyus ls iwoZ dejksa esa fLFkr QuhZpj  Vscy dqlhZ  dh fu;fer :Ik ls >kM+&iksaN ,oa midj.kksa dh lQkbZ rFkk 

VsyhQksu] fdrkcksa o Qkbyksa dh vyekfj;kWa vU; vyekfj;k¡a] d{kk dejksa ds njokts&f[kMfd;kWa] fo|ky; ds nwljs dejksa o vU; 

LFkkuksa dh lkQ&lQkbZ A 

Material for the cleaning / conservancy services will be provided by the vidyalaya. 

साफ़ सफाई र्ा सार्ान ववद्यालय द्वारा उपलब्ध र्रवाया जायेगा  
 
The choking of the sanitary installations e.g. Traps Bottle traps, gully traps etc. are to be cleared 
within 24 hours of noticing the complaint. 
LksusVjh esa fdlh Hkh izdkj dh :dkoV @ tke gksus ij mls f’kdk;r ds pkSchl /k.Vs ds Hkhrj Bhd @ lkQ djuk gksxk A 

 
 



B  ITEMS OF WORK TO BE DONE GENERALLY ONCE IN A WEEK 
ch     lkekU;r% lIrkg esa ,d ckj djus ds dk;Z {ks= 

 
Washing and scrubbing of floor areas with detergents and dirt removing agent. 
Acid cleaning of sanitary wads without damaging their shines. 
LksusVjh dh ped dks fcuk uqdlku igWqapk, ,flM ls lkQ djuk A 

   
Removing stains from floor, doors and partitions by using surf or any suitable detergent as are found 
necessary without leaving any undesirable post cleaning marks. 
Q’kZ] njoktksa] foHktdksa ij yxs /kCcksa dks lQZ ls ;k blh izdkj ds mi;qDr fMVjtsUV ls  

vko’;drkuqlkj lkQ djuk o lQkbZ ds ckn vokafNr /kCcksa dk u jguk A               
Polishing of brass nameplates and number plates & cleaning of all other name plates/boards. 
ihry dh uke ifV~Vdk,Wa vkSj uacj IysV~l o vU; lHkh uke ifV~Vdk,Wa o cksMksZ dh lQkbZ A 

Cleaning of filled surfaces tanks and water cooler, if any. 
Lrg ij Hkjs gq, Vsadks dh o okVj dwyj dh lQkbZ A 

Dusting & cleaning of fans, electrical fans electrical fittings, window panes with glass cleaning 
chemical/agents and cleaning of partition paneling etc. 
ia[kksa] fctyh ds ia[kksa ] fctyh dh fQfVxa] f[kMdh;ksa ds 'kh’ks o fpVdfu;kWa dks jlk;u ls o ikfVZ’ku IysV dh feV~Vh&/kwy 

>kMuk o lQkbZ djuk A 

Removal of cobwebs in all rooms and other spaces of the Vidyalaya. 
lHkh dejksa ;o fo|ky; Hkou ds vU; LFkkuksa ij yxs gq, edM+h ds tkys gVkuk A 

Cutting of Shrubs and wild grass from whole Campus of the Vidyalaya. 
tWaxyh ?kkl o >kfM;ksa dh fo|ky; ds leLr ifjlj esa dVkbZ A  

 
C     REQUIREMENTS FROM THE STAFF OF THE AGENCY WITH THEIR DUTIES, BEHAVIOUR ETC. 
lh    ,tsUlh ds deZpkfj;ksa ls dRrZO; ikyu] O;ogkj vkfn dh vis{kk A 

 
The contractor shall comply with all the laws and regulations applicable in the matter of such 
workers as are engaged by it. 
Bsdsnkj vius leLr deZpfj;ksa] tks mlls lacaf/kr gS] ds ckjs esa ykxw leLr dkuwuksa o fu;eksa dks ekuus dks ck/; gksxk A 

The contractor’s staff shall not disturb the employees of the Kendriya Vidyalaya or make any sort of 
noise in the Vidyalaya premises. 
Bsdsnkj ds deZpkjh] dsUnzh; fo|ky; ds deZpkfj;ksa ds dk;ksaZ esa O;o/kku ugha Mkyssxs o  fo|kky; ifjlj esa 'kksj&’kjkck ugha 

djsxsa A 

 

The contractor’s workers shall be polite, courteous, well behaved and honest. 
Bsdsnkj ds deZpkjh fouez] lnkpkjh] vPNs O;ogkjh o bekunkj gksxk A 

The contractor shall be fully responsible and liable for any theft, burglary, fire or any other 
mischievous deed done by its workers. 
Bsdsnkj vius deZpkfj;ksa ds pksjh]] /kks[kk/kM+h]] vkxtuh ;k vU; fdlh Hkh idkj ds nqO;ogkj ds fy, iw.kZ mRrjnk;h o 

ftEesnkj gksxk A 

The antecedents of all the workers will be got verified from police by the agency before deployment 
for work. 
Bsdsnkj vius deZpkfj;ksa dks dk;Z ij fu;qfDr ls iwoZ iqfyl }kjk izekf.kr O;fDrxr C;kSjk izLrqr djsxk A 

The contractor’s workers shall not enter into any unlawful activity within the Kendriya Vidyalaya 
premises and shall have a good moral character. 
Bsdsnkj ds deZpkjh dsUnzh; fo|ky; ifjlj esa xSjdkuwuh xfrfof/k;ksa esa lafyIr ugha gksxsa o vPNk uSfrd pfj= j[ksaxs A 

The Kendriya Vidyalaya shall have a right to impose cash penalty on the contractor or deduct such 
amounts from its security deposit in case the Kendriya Vidyalaya is put to any financial loss directly 
or indirectly by any act of omission or commission on the part of the contractor’s workers. 
;fn Bsdsnkj o mlds deZpkjh dsUnzh; fo|ky; dks izR;{k ;k vizR;{k :Ik ls gkfu igWaqpkrs gSa rks Bsdsnkj ij tqekukZ yxk;k 

tk,xk A bl tqekusZ dh olwyh uxn ;k Bsdsnkj }kjk tek lqj{kk jkf’k esa ls dkV yh tk,xh A 

The contractor shall be directly responsible for the payment of wages which should not be less than 
the minimum wages prescribed by the State Govt. and will include such other benefits as may be 
available to its employees under the relevant Acts and Regulations applicable in the State. The 
Kendriya Vidyalaya shall not entertain any such claim of the person employed by the contractor and 
shall not be liable for it. 
Bsdsnkj vius deZpkfj;ksa dks esgurkuk o vU; ifjykHk jkT; ljdkj }kjk fu/kkZfjr /kkjk dkuwu o fu;eksa ds vuqlkj gh nsxk] 

blesa dksbZ deh ugh j[ksxk A ;fn blesa dksbZ deh gksxh rks dsUnzh; fo|ky; fdlh Hkh deZpkjh ds nkos ij u rks fopkj djsxk 

vkSj u gh mŸkjnk;h gksxk A 

Insurance & accident risks of the workers will be the responsibility of the contractor. 
Bsdsnkj vius deZpkfj;ksa dh lqj{kk o nq?kZVuk tksf[ke vkfn ds fy, iw.kZ ftEesnkj gksxk A 

All the workers of the contractor shall be free from infectious diseases. 
Bsdsnkj ds lHkh deZpkjh ladzfer chekjh ls eqDr gksaxs A 

The contractor will ensure that proper license/permission from the concerned authorities, wherever 
applicable, are obtained promptly. 
Bsdsnkj vius dk;Z esa tgk¡ Hkh vko’;d gksxk] ykblsUl @ vuqefr vkfn lacaf/kr vf/kdkfj;ksa ls iw.kZr% izkIr djsxk A 



                                                                                                                                                       
The contractor shall in no case transfer the services it is required to perform under this agreement 
to any other contractor or person without prior permission from the Kendriya Vidyalaya in writing.                                                                                                                                                                                                                                                        
 
Bsdsnkj vius ,xzhesaV ds vuqlkj gh lsok,a nsxk A dsUnzh; fo|ky; dh fyf[kr iwokZuqefr ds fcuk og viuh lsok,a fdlh vU; 

Bsdsnkj ;k O;fDr dks LFkkukUrfjr ugha djsxk A 

 

The contractor shall employ sufficient number of workers to ensure that the work is done in time to 
the satisfaction of the Kendriya Vidyalaya. Sufficient workers will be employed for discharging the 
responsibility with supervisors to supervise the work 
Bsdsnkj dsUnzh; fo|ky; esa larks"kizn dk;Z ds fy, i;kZIr la[;k esa vius deZpkjh fu;qDr djsxk A  

i;kZIr deZpkjh teknkj dh ns[kjs[k esa iw.kZ mRrjnkf;Ro ls dk;Z djsaxs A 

The Kendriya Vidyalaya reserves the right to order any worker of the contractor to leave the 
premises of the Kendriya Vidyalaya if his presence at any time is felt undesirable. 
Bsdsnkj ds fdlh Hkh deZpkjh dks dsUnzh; fo|ky; ifjlj NksM+us dk vkns’k fn;k tk ldrk gS ;fn fdlh Hkh le; mldh 

mifLFkfr vokafNr eglwl gks A 

 D  STOCK & SUPPLIES 

Mh      Hk.Mkj.k o fuLrkj.k  

 

The items for the cleanliness services will be provided by the Vidyalaya. The contractor shall use the 
items in a judicious manner. 
साफ़ सफाई र्ा सार्ान ववद्यालय द्वारा उपलब्ध र्रवाया जायेगा l ठेरे्दार सभी ददए गए सार्न र्ा उचित उपयोग र्रेगा l  

E  SUPERVISION 

b     lqijfotu teknkj }kjk lw{e fujh{k.k  

The contractor shall authorize a person to supervise the cleaning and maintenance service that will 
report to the designated officer or any other of the Kendriya Vidyalaya so authorized as and when 
he is required to do so by the Kendriya Vidyalaya. 
Bsdsnkj lQkbZ o j[kj[kko lsok ds fy, ,d O;fDr dks vf/kdr̀ djsxk tks dsUnzh; fo|ky; ds ukfer vf/kdkjh ;k vU; 

vf/kdkjh dks fjiksVZ nsxk A dsUnzh; fo|ky; }kjk ,sls vf/kd`r dks vko’;Drk iM+us ij ryc fd;k tk ldsxk A   
F RATES 
,Q    njsa & 

At times when work is taken for a period less than a week because of closure of the Vidyalaya etc., 
rates would be calculated for a day and payment made accordingly. 
fo|ky; ds ,d lIrkg ls de fnuksa esa [kqyus ij tc dk;Z ,d lIrkg ls de gksxk rc njksa dh dk;Zfnol ds vk/kkj ij 

x.kuk dh tk,xh o Hkqxrku mlh ds vuq:i fd;k tk,xkA 

 
G  GENERAL CONDITIONS 

th     lkekU; 'krsZ  tujy daMhlUl    
  

Registration 
     iathdj.k 

The registration of the Firm/Agency should be valid as on date of submission 
of tender. 
ftl frfFk dks fufonk tek djkbZ tk,xh ml frfFk dks QeZ @ ,tsUlh dk iathdj.k ekU; gksuk 

pkfg, A 

Security Money 
   laj{kk jkf’k 

As per Tender Documents 
 

fufonk QkeZ रे् अनुसार  
 

AGREEMENT 
     ,xzheSUV 

 

 

 

 

For one year extendable for one year with the consent of both parties and 
outstanding performance of the work done during last year by the contractor. 
,d o"kZ ds fy, o ,d o"kZ ds fy, vkSj c<k;k tk ldrk gsS ;fn nkuksa ikVhZ lger gks rFkk 

Bsdsnkj }kjk foxr o"kZ fd;k x;k dk;Z mPpre Lrj dk jgk gks    

                                                                       

4. TERMS OF    
     PAYMENT 
Hkqxrku dh 'krsZa 

 

The Kendriya Vidyalaya shall pay the pro-rata amount of   agreed monthly 
contractual rate  to the contractor  after completion of the month for the 
actual number of days for which the conservancy services provided during the 
month . The payment to the contractor will be done after the  submission of a 
certificate by the Committee of Teachers with countersignature of the 
Principal of the Vidyalaya ‘that the work has been done satisfactorily’.  
As & when work is found unsatisfactory, the Vidyalaya may engage casual 
labour(s) and may procure material to bring the quality of 
cleanliness/conservancy work to the desired level, under intimation to the 
Contractor and the cost of engaging labour plus the cost of materials procured 
for this purpose will be deducted from the bill of the Contractor for the 
month. 



 
DsUnzh; fo|ky; Bsdsnkj dks eghus ds lekIr gksus ij r; ekfld Bssdk nj dh vuqikfrd jkf’k 

lkQ&lQkbZ ds okLrfod dk;Zfnolksa ds fy;s Hkqxrku dh tk;sxh A  rFkk Bsdsnkj dks Hkqxrku 

v/;kidksa dh lfefr }kjk ^ lkQ&lQkbZ dk;Z lUrks"kizn <+xa ls fd;s tkus dk izek.k Ik= nsus rFkk 

ml izek.k Ik= ij izkpk;Z }kjk izfrgLrk{kj ds ckn fd;k tk,xk A                                    

tc dHkh Bsdsnkj dks dk;Z vlarks"kizn gksxk fo|ky; vius Lrj ij nSfud etnwj yxkdj] okafNr 

lkexzh dz; djds lQkbZ o visf{kr dk;Z djok ldsxk] bldh lwpuk Bsdsnkj dks Hkh ns nh tk,xh 

rFkk etnwjh o lkexzh ds isVs [kpZ dh xbZ jkf’k ml eghus ds Bsdsnkj }kjk izLrqr fcy esa ls dkV 

yh tk,xh 

5) ROOM 
FACILITY 
FOR MATERIAL    
STORAGE 
Lkkexzh j[kus ds 

fy, dejs dh 

lqfo/kk 

The Kendriya Vidyalaya shall provide a small/ room/space for the Supervisor 
and storage of material etc. to the contractor free of cost during the period of 
contract. No nameplate of the contractor shall be allowed on the room and 
nobody will be allowed to stay in it after Vidyalaya hours. Contractor will 
ensure that sufficient quantity of cleanliness material/ disinfectants/soaps and 
Gadgets are procured & stored in the starting of every month & shown to the 
Committee of Teachers to ensure proper supply to the cleanliness workers for 
daily use. 
Bsds dh vof/k esa dsUnzh; fo|ky; fu’kqYd :Ik esa] Bsdsnkj dks lkexzh j[kus o dk;Z dh ns[kjs[k 

djus okys ds fy, ,d NksVk dejk ;k txg miyC/k djk,xk A dejs ij Bsdsnkj dh dksbZ 

ukeifV~Vdk ugha yxkbZ tk,xh o u gh fo|ky; le; ds ckn fdlh dks Bgjus dh vuqefr gksxh A 

Bsdsnkj dks eghus ds izkjEHk esa I;kZIr ek=k esa lQkbZ lkexzh] dhVk.kq ekjus dh nok] lkcqqu] Qjusy 

xksfy;kWa vkfn lkexzh j[kuh gksxh o v/;kidksa dh lfefr dks fn[kk;k tk,xk fd eghus esa lQkbZ 

dk;Z dRrkZvksa dks fu;fer o i;kZIr lkexzh miyC/k djkbZ tk jgh gS A                   

 
H ENSURING THE PAYMENT OF MINIMUM WAGES  TO THE LABOUR ENGAGED BY THE  

CONTRACTOR : 
,p   Bsdsnkj }kjk etnwjks dks  U;qure etnwjh lqfu’pr djuk  

  

The Contractor /Agency will have to submit a self certificate quarterly that the labourers engaged by 
him and deployed at Vidyalaya are being regularly  paid minimum wages  by the Contractor /Agency 
as applicable on the date as per  Govt. of India latest  notification. 

Bssadsnkj @ ,tsUlh }kjk frekgh ij Lo izek.k i= izLrqr djuk gksxk fd og  vius }kjk yxk;s x;s etnqjkas dks  भारत 
सरर्ार }kjk fu/kZkfjr U;wure etnwjh dk fu;fer Hkqxrku dj jgk gS A 

 

I INCOME TAX DEDUCTION AT SOURCE: 
vkbZ   L=ksr ij  vk;dj dVkSrh  

           That the 2 % Income Tax (Incld Education cess ) and 2% GST will deducted at source from the 

bill of the month for the conservancy services & will be deposited with Income Tax deptt.  

           L=ksr ij  2 %  izfr’kr vf/kHkkj एव ं2% GSTvyx dh vk;dj dVkSrh lkQ&lQkbZ dk;Z fcy jk’kh esa ls dj 

vk;dj foHkkx esa tek dh tk;sxh A  

                                                                                                                                        
J  NOTICE OF TERMINATION OF CONTRACT 
   ts      Bsdk fujLr djus dh lwpuk & 

 
The contract can be terminated without assigning any reasons by giving two months notice in 
writing by either side. 

fcuk dksbZ dkj.k Li"V fd, fo|ky;@ Bssadsnkj dh vksj ls nks ekg ds uksfVl lwpuk ij Bsdk fujLr fd;k tk ldrk gS A 

 
K JURISDICTION 
       U;kf;d {ks= 

The courts at the station AMBALA will have jurisdiction over all Legal disputes under this agreement. 

bl ,xzhesaV ds lHkh dkuwuh okn&fookn LFkkuh; अम्बाला ds U;k;ky;ksa ds U;kf;d {ks= esa gh jgsaxs A 

 
 
ALL TERMS AND CONDITION ARE ACCEPTED BY ME/ US 

सभी शते र्ुझे / हर्ें र्ंजूर हैं  
 
 
Date:                         Signature of the Contractor with seal 
                                                                                                            Bsdsnkj ds eksgj lfgr gLrk{kj 
 
 


